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1 Welcome

Dear International Student,

We welcome you to the city of Reutlingen and to the campus of Reutlingen University. We are
glad that you have chosen to study in Reutlingen. We hope that you will feel at home here and will
make many new friends.

This student guide is intended to help you get settled into your new surroundings in Reutlingen
and at our university, as well as to give you some general information about your period of study
here. We have tried to provide you with useful and practical information, some of which you might
already know and some that you never even thought you would need.

Your time abroad will certainly be one of the most memorable parts of your entire degree
program, and should bring you enormous benefits on a personal level, in your later studies, and in
your professional life. At the same time, it will require a great deal of patience, flexibility, and
adaptability on your side. The first few weeks of living abroad in what is inevitably a totally
different linguistic, social, educational and cultural environment, can be extremely stressful - the
cliché “culture shock” can be very real. It is safe to assume that everything - from the most banal
to the more substantial - will be different to your home environment. Learning to cope with these
differences successfully is why you are studying abroad. We hope that these notes will help you
be forewarned!

If you need any further information related to your stay in Reutlingen, the staff of our International
Office will be happy to assist you.

2 Facts about Germany and Reutlingen / Baden-Wirttemb __erg

2.1 General Information

The Federal Republic of Germany is situated in the heart of Europe. It has nine neighbors:
Denmark in the north, the Netherlands, Belgium, Luxembourg, and France in the west,
Switzerland and Austria in the south, and the Czech Republic as well as Poland in the east. This
central location has been more pronounced since the 3" of October 1990, when Germany was
reunited. Germany consists of 16 federal states, known as “Lander”, each with its own capital.

The Federal Republic is more than ever a link between East and West, but also between
Scandinavia and the Mediterranean. As an integral part of the European Union and NATO,
Germany is also a bridge to the countries of Central and Eastern Europe.

Germany covers an area of about 357,000 square kilometers. The longest distance from north to
south as the crow flies is 876 kilometers. Germany has a population of about 82 million, the
largest in Europe after the Russian Federation, followed by the United Kingdom, France, Italy, and
Spain.

2.2 Geographical Features / Climate

Germany has an extraordinary variety of charming landscapes. Low and high mountain ranges
intermingle with upland plains, terrace country, hilly regions, and lake lands as well as wide, open
lowlands. From north to south, Germany is divided into five regions with different topographical
features: the North German Plain, the Central Upland Range, the plateau panorama of the south-
west, the Alpine foothills in the south, and the Bavarian Alps.



Germany is situated in the moderately cool west wind zone between the Atlantic Ocean and the
continental climate in the East. The weather is typical of a continental climate: there can be
extended periods of intense cold (down to minus 20° Celsius) in winter, whereas in summer
temperatures of 30° C and above are quite common. Weather patterns are much more stable
and predictable than in a maritime climate.

2.3 The State of Baden-Wirttemberg

Extremely diverse landscape — State of the Art Industry

Baden-Wurttemberg is located in the southwest corner of Germany and is known as one of the
most booming regions in Germany. The state capital is Stuttgart, which lies in the picturesque
Neckar valley not far from Reutlingen and the Reutlingen / Tiibingen Science and Technology
Park. Hundreds of small and medium sized businesses manufacture highly specialized products
that are in demand all over the world.

Baden-Wirttemberg is home to some of the world's top producers of industrial products, including
machinery, automobiles, electrical equipment, chemistry, textiles, modern biotechnology,
engineering, environmental technologies, information technology, as well as energy.
Biotechnology and especially genetic engineering likewise play a key role today: in this area the
state’s research infrastructure ranks at the top in Germany and in Europe - in terms of both quality
and quantity.

Baden-Wurttemberg has some of the Federal Republic’s most scenic countryside. The Black
Forest is one of the most popular recreational areas in Germany. Lake Constance, the remarkably
different valleys of the Rhine, Danube and Neckar rivers, the rugged Swabian Jura, the gentle
Markgrafler Land, and the strikingly hilly Kaiserstuhl region in the midst of the Upper Rhine Plane
(famous for its wine) are popular vacation areas. Among the popular tourist cities are Freiburg and
the tourist magnet Heidelberg with the oldest university in Germany, founded in 1386.

2.4 Facts about Reutlingen

The origins of Reutlingen stretch back to the 5th and 6th centuries. The town status was granted
between 1220 and 1240 by the Emperor Friedrich Il, at which time it was also fortified with walls,
moats and towers. The citizens, who had drawn up their own democratic constitution as early as
the 14th century, were forced to defend their independence time and time again over the
centuries that followed. Today, Reutlingen is a prosperous and attractive town with just over
100,000 inhabitants. Modern architecture, the public library and museums, busy shopping districts
and arcades, the weekly market, cafés, restaurants of all tastes, and bistros are just some of the
possibilities to relax and to meet people.

Reutlingen is situated between the two hills Georgenberg and Achalm and lies at the foot of the
Swabian Alb with its wonderful biking and hiking trails. Castles, majestic homes and baroque
abbeys, small rivers and waterfalls persuade one to discover this beautiful area. Recreational
areas such as the Black Forest, bordering France, and Lake Constance, bordering Switzerland
and Austria, are just a few hours away. The Alps invite you to wonderful trips both in the summer
and wintertime. The scenery in these areas is particularly delightful.

Stuttgart, some 40 km north of Reutlingen, and Tubingen (a short train ride away), invite guests
from all over the world to art, music, dance, ballet and the opera.

Linguistically, the Reutlingen area evidences several varieties of Swabian dialect (not just
accents!), and many people you will have to deal with speak Swabian to one degree or another,
so be prepared for a period of linguistic acclimatization!



3 Reutlingen University

3.1 General Information

Founded as a weaving school in 1855 in Reutlingen, the School became a University of Applied
Sciences in 1971, and since 2006 has been known as Reutlingen University (Hochschule). Today
this means you can study on an ideally located campus, with dormitories and the cafeteria being
situated just a few minutes away from the classrooms. The sports park lies within walking
distance, as does the city center including many pubs and clubs.

Applied Research, with its many facets, is an integral part of the University structure as well. Two
larger institutes for applied research and several independent units specializing in technology
transfer and technical consulting ensure that Reutlingen will maintain its place among the best
engineering schools.

Reutlingen University has an international reputation for academic excellence. It is consistently
rated among top Schools in several fields of study.

Since its latest restructuring in autumn 2001, the University has had 7 schools or departments
(Fakultaten), each offering at least one, and in some cases several, degree programs.

Germany’'s Hochschulen are smaller than some other institutions at the tertiary level. This results
primarily from their statutory narrow range of academic specialization. Currently, about 4,000
students are enrolled on a full-time basis in Reutlingen.

The University occupies spacious modern buildings on a “green” campus on the very
southwestern edge of town. On campus, you will find a refectory and snack cafeteria, a library, a
computing center, a bookshop and once a week on Tuesday the information desk of the local
health insurance AOK.

3.2 Schools and Departments
3.2.1 The University has 7 schools with Bachelor and Mast ~ er Degree Programs:
INF School of Informatics (Bachelor of Science)
PM School of Production Management (Bachelor of Science)
ESB European School of Business (Bachelor of Science)
SIB School of International Business (Bachelor of Science)
AC School of Applied Chemistry (Bachelor of Science)
TEC School of Technology (Bachelor of Engineering)
TD School of Textiles & Design (Bachelor of Science, Bachelor of Arts)
3.2.2 Reutlingen University offers Master Degrees in:
ESB International Management (taught in English combined with 6 countries)
ESB Distance Learning Course International Marketing (taught in German)
ESB International Marketing (taught in German)
SIB International Business Development (taught in German and English)
SIB International Accounting and Taxation (taught in German and English)
SIB International Business (Bachelor / Master Program)
(taught in English in the 1* year, later German & English)
INF Business Information Management (taught in German)
INF Computer Science in Media and Communication (taught in German)
PM Production Management (taught in German)

PM Logistics Management (taught in German and English)



AC Technical Polymers (taught in German)

AC Bio- and Process Analytics (taught in German)
AC Environmental Studies (joint degree with Nirtingen-Geislingen University)
TEC Mechanical Engineering (taught in German)
TEC Mechatronics (taught in German)
TD Textile Technology / Textile Management (taught in German)
TD Textile Design / Fashion Design / Transportation Interior Design (taught in
German)
3.2.3 The Reutlingen Research Institutes

Applied research and development are carried out in several institutes on campus. Research and
development projects supported by state and federal ministries, and also by the European Union,
are carried out in cooperation with industry — in particular with small and medium-sized
enterprises. By this means the institutes make a valuable contribution to the innovative ability of
German industry. As the projects focus on industry’s current and future problems, they guarantee
the topical relevance and high quality of teaching in the related Schools.

3.2.4 Additional Schools and Institutions

The Export Academy Baden-Wirttemberg offers postgraduate studies in International Marketing
(full time, part time and distance-learning variants).

3.3 International Relations / International Office

International relationships are a vital and active part of Reutlingen University. It has signed
cooperation agreements with many institutions in Europe and elsewhere around the world, and
new cooperation projects are constantly being developed.

The International Office is the major link in Reutlingen for domestic and international students, as well as for
academic staff, regarding exchange programs and cooperation agreements with foreign universities and
institutions. In addition to its core activities, such as creating and maintaining new study-abroad opportunities
for students, the International Office coordinates events such as study-related excursions and company visits,
field trips, cinema and international evenings, and receptions.

The services offered by the International Office include the following:

European and international study programs for incoming
and outgoing students

Information about degree programs at Reutlingen
University, admissions requirements, application and
registration procedures, validation of first degrees (for
graduate applicants)

Support for outgoing Reutlingen students, as well as
incoming international students, lecturers and guests on
campus

Information about admission requirements, deadlines
and application procedures for periods abroad including
study semesters, internship semesters, language
courses and degree theses

Scholarships and other types of funding for study
periods and internships (DAAD, Fulbright,
Landesstiftung Baden-Wiurttemberg, InWEnt gGmbH
and others)

Coordination of the awarding of LIFELONG LEARNING
and ERASMUS scholarships; information about the
EU’s LEONARDO DA VINCI programme

Organization of events and excursions via the
international circle of INWEnt gGmbH



Health insurance, visa and residence permit

requirements

International examinations and qualifications such as

TOEFL,GMAT, GRE, DSH etc

Special language courses, including German as a

Foreign Language, Business German, and pre-semester

intensive German courses at Reutlingen University

Assistance with accommodation for international students from partner universities

Contact:

Reutlingen University

International Office

Building 5/005

Phone: +49 (0) 7121 271-1006
Fax: +49(0) 7121 271- 1103
Email: aaa@reutlingen-university.de

The International Office also works together with the Protestant and Catholic Student Ministry
(ekhg), which offers workshops about how to develop and improve the important soft skills one
needs when studying, in one’s career and in one’s private life. They attempt to find and live by
modern forms of Christian faith, and offer help and advice on both academic and personal
matters. They support student matters and initiatives, offer help, advice and companionship in
emergencies and personal crises, and arrange contact to German families for foreign students
and faculty members. The ekhg is facilitated by the Protestant and Catholic Churches.

3.4 Language Courses

To improve your German language skills, the International Office organizes an intensive language
course in September and March before the start of the semester. During the semester we provide
German as a foreign language courses on a number of different levels; these courses are an
integral part of the study program and carry ECTS credits. For more information about when and
where the courses take place, please contact the International Office or the coordination office for
international relations of the School in which you will be studying. Other languages like Spanish,
Italian or French are individually offered in the different Schools.

4 Life as a Student

4.1 Semesters, Courses, Lectures, Staff, Grades and Cre  dits

All lectures at the university last 90 minutes (in the German system, this counts as two “hours”)
with a 15-minute break between the lectures. Your courses may start as early as 7:30 am. Most of
the courses will be held by full-time staff (Professoren), but we also have a large number of part-
time staff (Lehrbeauftragte), who come in from commerce and industry.

As arule, courses are structured more like seminars in which student participation is encouraged
and even expected. Days, times, and rooms for courses are all available on the internet under
www.reutlingen-university.de, click on Studenten > Vorlesungen. German students or the
International Office will help you here, as the site is only available in German. The information is
subject to change, and you should always check the site for new information. It is not uncommon
for courses to be given in blocks, for example instead of two hours per week you may have four
hours per fortnight, or even blocks of two or three days.

The language of instruction is, in general, German. However, some schools have introduced
courses conducted in English. Language courses are taught exclusively by native speakers and
entirely in the relevant language. Class sizes vary from around 10-40 students. Language courses
are taught in groups of 5 — 15 students.



As in all German academic institutions, relations between academic staff and students are, on the
whole, rather more formal and distant than you are probably used to compared to your home
institutions. If you need to consult a member of staff, you will be expected to keep to his / her
official “consultation hour” (Sprechstunde).

Before coming to Reutlingen, you should carefully consult your home tutor about the courses you
are required to attend, and ascertain how many marks, grades or credit points you need to take
back at the end of your stay here. Upon your arrival, we will assist you in finalizing your timetable.
Depending on the course, marks/grades/credit points are obtained by either a seminar paper
(Referat) delivered in class, an individual project (Hausarbeit), or a formal written or oral exam
(Klausur). All papers / projects submitted are, of course, expected to be typed and completed on a
word processor, must conform to the usual requirements regarding footnotes, bibliography etc.
and will probably be in the range of 10 - 20 pages. The University does not use a system of
continuous assessment, i.e. a series of regular tests and / or homework assignments through the
semester.

All German ‘Hochschulen’ require a high number of contact hours for domestic students, normally
in the range of 24 - 30 hours of lectures per week in any one semester. If you are an exchange
student, you will need to talk to your tutor to see how many classes and hours you will have to
take in order to fulfill your requirements, e.g. for the learning agreement.

The University operates on a semester basis, i.e. two semesters in a twelve-month period, and
does not offer summer sessions. The semesters are each 15 lecturing weeks (not counting
vacation periods at Christmas and Easter), and begin around the first week in March and the first
week in October. The precise dates vary, of course, with the year’s calendar. Most Schools admit
undergraduate and graduate students in both semesters, and hence all courses and examinations
are offered every semester. Some Schools, on the other hand, admit students only in the winter
semester, and so the courses and examinations are offered either in the winter or summer
semester.

The University has about 900 international students each year from 70-plus countries, so you will
find students from Britain, France, Brazil, Bolivia, Poland, China or Japan, to name just a few.

You may find most students at the University quite a bit older than yourselves: very few start their
degree program before the age of 21, many much later than that, and many of them will have
previously done a two or three-year apprenticeship (Lehre) in commerce or industry, and / or
worked full-time for a few years. A large number will therefore fall into the age range of 23 - 28.

4.2 Accommodation and Application Deadlines

Shortage of accommodation, and the high prices of what accommodation there is, is one of the
major social problems in Germany at the moment, particularly for low-income groups such as
students. In this, Reutlingen is no exception.

However, in the allocation of rooms in the halls of residence or student dormitories (dorms),
exchange students are normally granted a certain preferential treatment. We have 4 different
dorms which you can apply for and some rooms can be provided through the International Office.
They are located close to campus, on PestalozzistralRe; additional ones are located down town. In
any case, you should contact the International Office to get the application forms for the dorms.
PLEASE read and complete them carefully and send them back to the address mentioned in the
document before the deadline. Otherwise, we cannot consider you for a room. If you have any
guestions, please do not hesitate to contact us: aaa@reutlingen-university.de

For short-term students, the dorms usually provide double rooms, with a communal kitchen and
bathroom with shower. Prices range between €170 for a double room and €200 for a single room
per month. For some special programs, we also offer apartments in the guesthouse for €270 per
month for one person and €300 per month for two people. Please remember that the rental
contract is legally binding, that is to say you rem ain responsible for paying the rent for the
whole of the stipulated time period; you cannot jus t give up tenancy on your room

whenever it suits you. When you leave, you must officially clear your room with the caretaker. A



new dorm, administered by the Studentenwerk Tibingen , is a bit more expensive and runs
around €200-€240 per month.

In any case, you must get in touch with the contact persons in your chosen School of
study well in advance in order to get assistance wi th accommodation. They will provide
you with the rental contracts and information on pr ices, arrival and keys.

Also call the Student Office about private rentals:
Building 5-001, Tel: 07121/271-1060

Application deadline for the dormitories:

Dormitories End of May, latest June 15" for December 15" for following
following winter semester summer semester

More important information and application forms ar e available at the International Office.

4.3 Other Important Application Deadlines

Application deadlines for degree courses:

Winter Semester Summer Semester
General July 15" January 15"
International Business June15" (15" May for No admission
international students)
Textile/ Fashion Design June 15" No admission
ESB Master Programme June 10" No admission
International Management
ESB June 1% No admission
General Start of the semester:
Winter Semester: Beginning of October
Summer Semester: Beginning of March

4.4 Cost of Living

Of course, this will depend on your personal lifestyle, and remember that living abroad in an
unfamiliar environment always stretches one’s budget. However, the overall cost of living in
Germany is fairly affordable for students. Accommodation costs (+ 2 months deposit) are one of
the expenses. The student will need about €800 per month, including room, food, transport,
leisure and other personal costs.

The subsidized meals in the Mensa (cafeteria) are a very good value, day-to-day groceries are
cheap if you use the supermarkets, clothes range from cheap to breathtakingly expensive, and
books are quite expensive. Currency fluctuations can naturally play havoc with your financial
planning. If you receive a student grant or a scholarship, make sure that the awarding body is
aware of the full length of your studies in Reutlingen.

4.5 Dorm Life and Equipment in the Dorms

Dorm life differs wherever you are. The main differences include the rules and regulations, the
atmosphere, the people, the importance of the common kitchen (as the social center) and social
activities offered. The rules are made by the students living on the floor. The dorms are all coed.
Life in the dorms forces you to take over responsibilities and to respect each other’s privacy,
including religion, language and cultural differences.

The dorms are self-catering, so you will need to br  ing your own bed-linen (including
pillows and blankets), but other equipment (such as cutlery, cups, saucepans) is probably




best bought locally. An information sheet on the facilities offered by the dorms, and on the
regulations, is sent to all students applying for a room.

There is a huge market called ROLLER where you can  buy all kinds of kitchen equipment
and furnishing at cheap prices. You simply take bus number 4 as far as the bus stop
ROMMELSBACHERSTRASSE. ROLLER is on the right side  of the road, close to the bus
stop.

Much of the day-to-day running of the dorms, as will as the maintenance of good order and
discipline, and certain cleaning duties, are the responsibility of the residents of the dorms: this
“self-administration”, as it is called, is carried out through dorm residents’ committees and
representatives. All residents are obliged to participate and co-operate in the smooth and
consensual running of the dorms.

Please try your best to respect your fellow students. Studying abroad could change the way you
look at the world.

4.6 Waste System

The garbage waste system in Germany takes some getting used to. You will notice four different
trashcans in your kitchen. Here is a brief overview of how the garbage system works, but ask
someone living with you to explain it to you once you get here.

Garbage is separated into four categories:
Paper: There is usually a box to put old paper in.
Bio-degradable materials: all food leftovers (without packaging), including food that is spoiled
or rotten; coffee filters, tea bags, egg shells, paper and kitchen paper towels, flowers and
potted plants
Plastic and recyclables: a “Gelber Sack,” which is a yellow garbage bag where you dispose of
food packaging, plastic and aluminum objects;
Non-biodegradable materials: the last container is where everything else goes.

Note: You must recycle glass on your own. Bottle banks can be found at Penny Market.

4.7 Social Life

No German academic institution has anything remotely approaching a Students’ Union and
system of “Clubs and Societies” and Fraternities/Sororities such as you may be used to at your
home institution, so the campus of the University may strike you as quiet at first. Social life in the
evenings and at the weekends has to be arranged on a more personal level. Parties are often
organized by the students in a particular semester, dorm or dorm floor.

A variety of sports are available on campus (basketball, soccer, badminton, volleyball). These
facilities are free of charge. The AstA office, the local student organization and the Local Erasmus
Initiative LEI offer and publicize student activities and special events. The International Office has
a regular program of social evenings for the University’s international students. They occasionally
offer special excursions (e.g. to the Hanover Industrial Fair, the Munich Christmas Market, hiking
tours to the Alps) at very low prices. The CARE Pub under the cafeteria is open twice a week as a
general meeting place.

Many students at the Hochschule come from Baden-Wirttemberg and hence often go home at
the weekends. However, there is a very large number of students at the university who have
spent a semester abroad during their internship or at one of out partner institutions. These
students will be keen to meet you, so accept any invitations to go out with them.



5 Registration, Visa and Other Formalities

5.1 Civil Registration

As soon as you arrive and receive your room key, room number, and semester address, you must
register immediately at the district register office in Reutlingen the so-called Auslanderamt. For
this registration you need a special form, available in the International Office, your valid passport,
2 pictures, valid health insurance and a proof of income that you are able to finance your study
period.

Auslanderamt der Stadt Reutlingen
Marktplatz 22
72764 Reutlingen

Opening times: Mo -Tue 81to 12
Wed 14 to16
Thu 81to 12 and 14 to18
Fr 81013

5.2 Visa

Usually, a visa is not required for EU citizens. Students of all other nationalities must apply to the
German Embassy or Consulate in their own country. The granting of a visa could take several
months, so apply in plenty of time and get the necessary information. Usually the embassy wants
you to provide the financial statement during your study time abroad, health insurance and
confirmation that you are accepted as an exchange, part-time or full-time student.

DO NOT SET OFF FOR REUTLINGEN WITHOUT A VISA!

US citizens can travel into Germany without a visa, but if they stay longer than 3 months for their
study program, they should, as soon as they are registered at the University (Einschreibung) go to
the Auslanderamt.

You have to provide a passport photo and your valid passport for the Auslanderamt. They will
check the visa and provide you with the so-called Aufenthaltsbewilligung, allowing you to stay in
Germany for your period of study.

5.3 Financial Aid, Jobs and Work Permits

Financial aid is in general not available through Reutlingen University. Any and all financial
matters have to be organized by the student. So, if you are looking for financial assistance in the
form of grants and scholarships, contact your International Office of your home university, e.qg.
financial aid through the Erasmus Programme.

Some organizations of the Land Baden-W rttemberg, local companies and the city support our
study programs with scholarships; the individual information on how to apply for these grants is
available in the International Office once you are here.

Jobs for students are not available on campus, but each School has a sort of career center where
they collect job offers, part time/fulltime/holiday jobs, internship placements and other offers from
companies. As an international student (non-EU student), you are allowed to work 90 days per
year excluding time spent during an internship/industrial placement. For a job during semester
breaks, no matter where you will work in Germany, there is no special agreement between the
University and your employer.

5.4 Health Insurance

Students from EU countries have to contact their health insurance companies for the EHIC card.
A copy of this card together with a form must be given to the AOK, the German health insurance
company. They will prepare a paper, which is necessary for the registration at the university.



When you go to a doctor, you have to pay €10 per quarter (3 months); this is the regulation in
Germany for all citizens.

Non-EU students must provide documentation of their health insurance, otherwise local student
health insurance must be purchased (approx €60 per month).

In the case of a doctor’s visit, you will get a bill from the German doctor or pay directly in cash,
which will usually be reimbursed to you by your health insurance.

6 Arrival in Reutlingen

6.1 From Stuttgart Airport to Reutlingen Main Train Sta  tion:

The new convenient eXpresso bus from the Airport Stuttgart / Messe Stuttgart to Reutlingen and
the other way round runs once an hour from early in the morning into the evening, also on
weekends. >>>>>> www.naldo.de/fahrplan/tub_070x3__ j08_.pdf

The bus is yellow and black checkered and the bus stop is right in front of the airport exit. It's a
45-minute bus ride to go to Reutlingen and costs €5.

Your bus stop in Reutlingen is called ‘Unter den Linden’, close to the main train station, where you
have to get out and change at the same place to bus No. 4 to the campus, where you get out at
the bus stop ‘Pestalozzistral3e’, in front of the dorms.

6.2 From Frankfurt or Other Airports to Reutlingen Main Train Station

If you arrive at any other airport in Germany take a train directly from the airport to Stuttgart's
main train station. Frankfurt has a long distance railway station. The long-distance train station for
ICE and IC trains is located in Terminal 1. The trains to Stuttgart usually arrive and depart on
platforms 4 to 7. The train ride to Stuttgart will take about an hour and a half. The Stuttgart train
station is a one-way train station. Take the train towards Tibingen, which runs at least once an
hour. Get out at Reutlingen main station (Reutlingen Hauptbahnhof).

6.2.1 From Reutlingen Main Train Station to the Universit vy

Leaving the train station through the main door, you turn right and go to bus stop Number 4 ‘Unter
den Linden’, it's going in the direction ‘Hohbuch'. Take this No. 4 and get out at the bus stop in the
PestalozzistralRe, where the dorms are located.

If you arrive late at night, take one of the cabs directly in front of the train station and tell the driver
to bring you to the Pestalozzistral3e. Please check where you can get the keys in case you arrive
late or on weekends. There is no ‘24 hours open’ service during the week and on weekends. All
arrangements have to be made carefully with a contact person who already lives in the dorm or a
contact which could be made through the International Office or your tutor.

In case you arrive too late, take a room in the Wirttemberger Hof, which is also in front of the train
station (single room €70).

6.3 Moving into Your Dorm Room

The keys for the dorms Adolf-Reichwein-Haus (No. 39) and Theodor-Litt-Haus (No. 29) are
available from the office of the housekeeper Mr. Zorn. His office is in the Adolf-Reichwein-

Haus and is open from 11:00 to 11:30 Monday through Friday, and not at all on weekends.
Please provide €30 deposit for the key, which you will get back upon departure.

Herr Zorn: Tel. +49 (0)7121 29613



The keys for the Theophil-Wurm-Haus (No. 35) are available from the office of the
housekeeper Mr. Pehlke in the Wurm-Haus. This office has no exact opening times, but Mr.
Pehlke is normally around in the morning hours. He will charge a €50 key deposit.

Herr Pehlke : Tel. +49 (0)7121 230515, mobile 0152 020 322 63.

The keys for the Frauenwohnheim, which is located in the Albstral3e 93, are available from the
office of the family Gregorowich, who live in the Frauenwohnheim. The Frauenwohnheim is
NOT close to the campus, it is in the city center of Reutlingen, but from Campus easily
reachable with bus No. 11 without changing. The contact person at AlbstralRe is Mr.
Gregorowich (Tel. +49 (0) 7121 492915), but also ask your tutor or the International Office
how to organize the key. The best way to reach the Frauenwohnheim upon arrival at the train
station is a taxi.

The keys for the rooms in Pestalozzistral3e 41 (Studentenwerk Tuebingen) are available
through the housekeeper Mr. Micieli, his office is in the same location of the dormitory,

but call him on his cell phone to arrange a meeting for the keys: 0162 291 6123.

Please note that you must show proof that you have paid your first month’s rent and
security deposit before the keys will be released to you by the housekeeper.

More information about this is in your housing contract from the Studentenwerk Tuebingen.

In any case contact the International Office and ask for help to arrange keys, because an
arrangement with the housekeepers is sometimes quite difficult.

7 Formalities, Semester Fees and other Useful Informa __tion

7.1 Formalities for Registration and Enroliment

All exchange students must be enrolled at Reutlingen University at the beginning of the semester.
Please provide the following for enroliment:
- 2 passport pictures
Your CV/resume (typed)
For Erasmus students the confirmation of their School that they are registered at their
home institution or a special form for the Erasmus/Socrates Exchange
For all other students contact the International Office about what kind of documents you
have to provide for registration
European Health Insurance Card (EHIC) (EU-citizens only). Non-EU citizens must bring
full documentary evidence of health insurance from home
Full time degree seeking students pay €500 tuition fee and €100 registration fee for
student services, all in all €600 per semester. This regulation does not apply to
exchange students (short term degree seeking studen ts / Erasmus) who are
studying at Reutlingen University in the framework of bilateral agreements.
They only pay €60 per semester, which is the registration fee, due to the fact that they
pay tuition fees at their home university while they are abroad.
The ‘Zulassungsantrag’ and the ‘Antrag auf Einschreibung’ available at Reutlingen in the
International Office or in the coordinator’s office where you are going to study.

The International Office will provide help with the different forms you will have to complete. Once
enrolled, you will be issued a Student Identity Card, which will entitle you to buy cheaper meals at
the student cafeteria. You can use it like a bankcard and load it with an amount of money from
your bank account or load with cash at the cashier’'s desk in the Mensa.

With the ID card you can apply for discount cards for trains, buses, entrance charges, shops,
movies, theatres etc.

7.2 Email and Computer Labs

With the student card, you will also get the so-called Matrikelnummer, a student ID number, which
enables you to get access to the computer lab and will also let you install your university email-
address. You will need this email-address in order to register for exams. Meanwhile, most
students also use mail accounts through free email providers, such as Yahoo or Hotmail.



The University’s Computer Science Center Labs are in Building 3. Other smaller computer labs

can be found in almost every building. It is recommended you bring a notebook/laptop with you,
since this a wireless campus and the computer labs have limited opening times. Also remember
to bring appropriate adapters and converters.

7.3 Copying and other services
You can buy a copy card in the Library in Building 3.

7.4 Library

The University Library holds around 200,000 books and 350 regular periodicals. In addition, a
number of specialist databases, 10,000 e-journals and 4,000 e-books can be accessed on the
campus network. In its capacity as the central place of learning on campus, the Library provides a
good environment for independent study with space for 90 readers. Patron-friendly opening hours,
liberal loans conditions and good photocopying facilities ensure optimal access to the holdings.
Library tours and database training courses to teach information literacy skills round off the range
of services.

Opening hours: Monday - Thursday 8.00 - 20.00, Friday 8.00 - 18.00 Uhr, Saturday 10.00 - 15.00

The City Library down town is known to be one of the best in Baden-Wirttemberg. It offers a lot of
books and other facilities. For registration, please take your passport and student ID, as well as
your semester address with you.

7.5 Mensa / Cafeteria

Students usually eat in the Mensa, where you have the choice of 4 different hot lunch meals and
more from €1,60 to €2,60. The meal plans are unfortunately not available in English. Contact the
International Office for help, especially if you have dietary restrictions for religious reasons. Hot
lunch meals are served between 11:30 and 13:30.

To pay in the Mensa you can pay cash, or use your student ID card which you load with an
amount of money you chose.
You can do that in cash at the cashier’s desk, or by using your bank card at a terminal downstairs.

The cafeteria, where you can buy sandwiches, cake and coffee is open from 8:30 in the morning
to 16:00 in the afternoon.

7.6 Internships and Temporary Employment

German commerce/industry has an enviable system of internships (industrial placings) of which
we take full advantage. Almost all our own students have to complete one or two six-month
internships during their degree program. We have excellent relationships with a large number of
German and international companies that regularly take our students as interns. The individual
Schools will be able to assist the foreign students in obtaining an internship. However, we do not
arrange these internships: students are responsible for applications, documentation, and
arranging interviews where necessary. This can be quite a long process, and cannot sensibly be
started until students are actually here in Reutlingen. Restrictions of your visa might not allow you
to complete an internship, so check with the International Office or the Auslanderamt.

8 Naldo Semester Ticket / Shopping / Banks and Other Useful Information

The buses 4 and 11 run from the campus to the center of town, which is Stadtmitte at the
Tubinger Tor.

With the registration at the University you can purchase the Naldo Ticket which allows you to
travel within a wide area for the whole semester on the buses and the trains for approx. €47.



Please remember to always carry your student ID card with you when using the transportation or
you may be charged a fine by the conductor/bus driver. Information: www.naldo.de

In order to get the semester ticket NALDO for the public transportation in and around Reutlingen,
you have to present your student ID-card. You can buy the ticket in the Tourist Information Center
downtown, or close to campus in the stationery shop on the Walter-Gropius Platz, where they also
sell newspapers, stamps and postcards.

Trains depart from platform 1 at the Reutlingen train station to Stuttgart, on platform 2 to Tubingen
about once an hour. Weekends and holidays are subject to different schedules, and other
regulations and prices might apply.

8.1 Touring and Travel

Road, rail, and air connections for long distance travel to and from Reutlingen are fairly good.

You can reach almost any destination by train. The German railway company offers some
specials, e.g. on weekends the Deutsche Bahn offers the ‘Schénes Wochenende’ ticket for 5
people, which allows you to travel one day (Saturday or Sunday) by train in Germany, with the
exception of the fast trains ICE, EC, and IC. You can check out this special offer on the
www.deutschebahn.de page. Go to the International Guests button.

If you travel a lot during your stay, check to see if it is worth buying a bahn card for Germany,
which enables you to receive discounts on every train ride you take.

Today you can fly nearly more cheaply than taking a train within Europe, for more information
see www.germanwings.de and www.airberlin.de

For renting a car you should have an international driver's license. Please check in your home
country what you need in order to rent a car in Germany.

8.2 Youth Hostels and Bed and Breakfast Options

Youth Hostels in Germany are organized by the DJH (Deutscher Jugendherbergsbund), you can
find them on www.djh.de. Note: For some of them you need a DJH card, which will cost you
approx. €20 (up to the age of 26) or €25 (27 years or older). You can buy the DHJ card at the City
Hall downtown, and it is valid throughout Europe for one year.

Also the service www.bed-and-breakfast.de offers a wide range of all sorts of accommodation and
good prices.

8.3 Shopping

Close to the dorms you have banks, supermarkets with fresh food, bakeries, and butchers. A
small post office is located in the AGIP gas station in the Gustav-Schwabstral3e, the main post
office, also with bank services is downtown, close to the train station. Cheap places are the Penny
Supermarket, which is in the Pestalozzistral3e, and Plus, a shopping facility on the Walter Gropius
Platz, but facing the other direction of the PestalozzistralRe. The city center is a 20-minute walk or
you can take the bus no. 4 or 11, as already mentioned. Downtown you will find an array of
different shops. Kaufhof is a huge store, where you can buy most everything you need. It is
across from the main train station (Bahnhof) as well as the MediaMarkt which is “Unter den
Linden”, behind the train station. It offers a wide range of electronic products and computer
devices, CDs, films etc. Every Tuesday (in summer also Thursday) and Saturday morning you
have the weekly market in the center of town at the market place in the pedestrian zone.

For a wider selection and specialties, you can take the train to Stuttgart. Here you will be able to
find almost anything, especially clothes in the pedestrian zone, the Kénigsstralie, at the main train
station. If you are looking for something in particular, ask the other students in your dorm or in



class for any hints they might be able to give you, also the bus directions for the bigger
supermarkets in the surrounding area.

8.4 Opening Times Supermarkets around campus
Pennymarkt (PestalozzistralRe): Mo-Fri : 8:00 to 22:00
Sat: 7:00 to 22: 00
Plus (Gropius Platz) Mo-Fri : 8:00 to 20:00
Sat: 8:00 to 20:00

Drugstore Schlecker (Gropius Platz) Mo-Fri: 9:00 to 18:00
EDEKA (fresh food market) and Mo-Fri: 8:00 to 19:00
EDEKA Getrankemarkt (beverage) Sat: 8:00 to 14:00

Metzgerei Marx in the Friedrich-Naumannstral3e (approx. 50 m past the Edeka Market on the right
side) specializes in international foods.

8.5 Banks

Open a current/checking account, a so-called ‘Girokonto’, which is free of charge. Bring your
passport as well as your semester address and phone number.

An account will make your life a lot easier. Credit cards are less widely used in Germany than in
many other countries. In smaller shops or restaurants they are not always accepted. The most
common ways of conducting monetary transactions are transfers (Uberweisung) with transfer
forms, or electronic transfers via the internet. More international banks are available downtown. If
you plan on having money transferred from your home country, please ask the bank for the
international banking code.

Volksbank and Kreissparkasse
in the Pestalozzistral3e
Mo- Fri: 9:15 -12:30 and 14:00 - 17:00, Volksbank is closed on Wednesday afternoons

8.6 Doctors and Pharmacy

Doctor visits are by appointment only. If you need to see a specialist, please ask in the
International Office or the contact person in your School for advice, and always take your card or
insurance documents with you as soon as you have an appointment.

Medicine is usually only available on prescription, but some medicine like aspirin or first aid for
sore throat, headache or stomach-ache can be bought over the counter in the pharmacy.

Here are some addresses for doctors who speak Engli sh:

Doctor for general medicine:

Dr. med Klaus Neubert / Hermann-Ehlerstr. 8 (in Hohbuch, near campus)

Phone 239939 (ask in the International Office for help to make an appointment)

Dentist:

Dr. Hansjorg Stotz, city center in the MediaMarket building / Unter den Linden 16, phone 346076
Pharmacy: next to Penny Market right after the Kreissparkasse

8.7 Other Telephone Numbers:

Taxi 66666
Police 110
Firebrigade 112
Accidental poisoning 0761-19240
Hospital in Reutlingen, Steinenbergstralle 200-0

Rent a car Sixt, In Laisen 3 17028

Rent a car Avis, In Laisen 28 49 20 10

Europcar, Stuttgarter Str. 8 94930



Hotel Fortuna, Am Echazufer, 70-85 Euro 9240
Hotel Wirttemberger Hof Kaiserstrasse, 50-90 Euro 17056

For cellphone users or non local calls use the 07121 prefix other than police and fire.

8.8 Tourist Information Center

The tourist information center is located at Listplatz 1 (in front of the train station in the
Kronprinzenbau). They have information on Reutlingen and the surrounding areas, gifts and
maps. Phone: (07121) 303-2526 or 303-2622

8.9 Useful and Interesting Websites

For the region:
www.schwaebischealb.de
www.reutlingen.de
www.tuebingen.de
www.stuttgart.de
www.cityinfonetz.de
www.tourismus-reutlingen.de/

For language and education:
www.daad.de
www.testdaf.de

www.goethe.de
www.study-guide-bw.com

For traveling:
www.auswaertiges-amt.de (Federal Foreign Office)
www.bahn.de (German train network)
www.germanwings.de (cheap flights all over Europe from Stuttgart)

9 Recreation

Reutlingen and the surrounding areas offer a wide range of leisure activities, for biking and hiking,
sports and nightlife. Here are a few suggestions:

9.1 Sports

Reutlingen indoor swimming center (city center, Albstral3e 19)

Reutlingen outdoor swimming center (Markwasen, 5 min. from campus)

Outdoor running tracks and soccer fields are situated close to campus in beautiful surroundings,
(also excellent for walks and biking tours). If you are interested in joining a fithess studio, the best
deal is McFit in the ‘Echaz Zentrum’ in downtown Reutlingen. The monthly fee for a one-year
contract is approx. €17. If you go back earlier they will accept a letter from the University stating
that you must return to your home country.

For more information about sports and entertainment please contact Frau Haug in the Student
Office, Building 2, Room 011. She is the contact person for the AStA office, a student
organisation representing students’ interests on and off campus. They organise a variety of
sporting, cultural and leisure activities. You can purchase e.g. reduced priced swimming tickets
for the indoor and outdoor swimming facilities in Reutlingen and various entertainment tickets.



9.2 Nightlife

Reutlingen has various pubs downtown. The most popular for English speaking students is the
Irish pub, which is close to the Market Place in front of Alexander Bistro.

In the Wilhelmstral3e, you will find small cafes like Vis a Vis and small restaurants with food for
every wallet and taste (Greek, Italian etc.). For dancing, head to the Farberei 4, in the Albstralle.
OSKARS in the Burgstrasse is also a nice pub with lots of live music events.

Some cafés, bars and discos in Reutlingen:

Café Alexandre, Marktplatz (great breakfast!)

Café Nepomuk ‘Unter den Linden’ close to Media Markt, (food, live music, theater, cabaret,
parties, nice beer garden!)

Café Vis a Vis, upper Wilhelmstrasse (main shopping street)

Oscar’s, Burgstrasse

Farberei 4, Obere Wéssere

Irish Pub, Marktplatz/Rathausstrafie

Kaiserhalle (Kohla) in the Kaiserstrasse, favorite pub

Zentrale (new small pub at the central bus station, close to the Tubinger Tor), known for
the PREMIERE Programme, which shows all soccer games

Bier und Weinakademie (behind the Tubinger Tor) A favorite bar of the students, where a
group of regulars often meets

Mexican Bar Mexcalitos, Obere Wassere

Stuttgart and Tubingen have a lot more clubs and bars to offer.
For a listing of regular and special events in and around Stuttgart (including Reutlingen), look up
the Stuttgart city guide on the website or in the city magazine MORITZ.

Besides the various opportunities downtown during the semester, we also have a lot on campus
to offer: the Bierkeller CARE (under the Mensa) and some other parties in the dorms are always
well advertised and a big hit.

9.3 Culture

We have one huge cinema in Reutlingen, some small theaters, culture clubs and art in different
exhibition halls. You can get information in the Student Office in Building 2, in the Rathaus
downtown at the information desk, or pick up the program brochure RT TIPPS. They have the
monthly overview of all events which will take place.

The movie program is offered on www.cityinfonetz.de > WAS WANN WO >Kinoprogramm for
Reutlingen, TUbingen and Stuttgart. For more events in English you also can contact the D.A.l,
the German American Institute in Tubingen. > www.dai-tuebingen.de

10. Maps / How to get to Reutlingen
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Reutlingen with Student Living Arrangements



Reutlingen City Center

Red dotted line shows walking tour.

Legend

1 Statue of Friedrich List / main train station

2 Tanners’ and Dyers’ Fountain

3 St. Nicholas’ Church — “Nikolaikirche”
4 Market Square

5 Hospital Court — “Spitalhof”

6 Garden Gate — “Gartentor”

7 St. Mary’s Church — “Marienkirche”
8 Guilds’ Fountain

9 Church Fountain

10 Museum of Natural Sciences

11 Lindenbrunnen

12 City’s kennel tower (“Zwingerturm”)
13 Hermann-Kurz Memorial

14 Planie

15 Houses on the City Wall

16 Ice Storage Tower “Eisturm”

17 Oberes Bollwerk

18 Friedrich-List Grammar School

19 Museum of local history

20 Marchtaler Hof

21 Volkshochschule (Adult education)
22 Spendhaus Art Museum

23 Library

24 City Hall - “Rathaus”

25 Market Fountain

26 Tubingen Gate — “Tubinger Tor”
27 Stiftung fur konkrete Kunst / Stédtische Galerie

*Main train station (Hauptbahnhof)
*Bus stop’Unter den Linden’ bus (Expresso and Bus No.4)
*Bus stop Stadtmitte / Tubinger Tor



Buildings and Schools

Buildings and Facilities

2 AC |School of Applied |1A | Institute of Applied 8 |Energy/Transformer block
Chemistry Research (IAF)
5+17 |ESB |European School |1 |Workshops 10 | IT organization for the
of Business Laboratories of the Universities of Education in
School of Technology Baden-Wirttemberg
and Textiles & Design
9 INF | School of 2 |President's Office 11 | Gymnasium
Informatics Student Service Office
Administration 13| University's Kindergarten
15 |PM |School of 3 |Library 12 | School of Education
Production Computing center
Management
5 SIB | School of 5 |International Office 14 | School of Education
International Administration
Business
4 TEC | School of 6 |Auditorium 16 | Dormitory
Technology 19 | Dormitories
1+9 |TB |School of 7 |Refectory/Cafeteria 17 | Export-Academy Baden-

Textiles & Design

Wirttemberg

Opening hours during the semester
Monday to Friday: 7:00 — 19:30

closed on Saturdays, Sundays and holidays
Opening hours in the semester break

Monday to Friday: 7:00 — 18:30

Closed on Saturdays, Sundays and holidays

Library : Monday to Thursday: 8.00 — 20.00, Friday: 8.00 — 18:00, Saturday: 10:00 — 15:00




On mobile phones use area codes

<l Emergency Phone Numbers ',
| |

Bei Handys muss Vorwahl benutzt werden

110

Police / Polizel

(0761) 19-24

Accidental Poisoning

Giftnotfall

(07121)
271-1006

International Office
Akademisches
Auslandsamt

112

Fire & Medical Help
Feuer & Unfall Notruf

(07121) 2000

Reutlingen Hospital
Krankenhaus

Pharmacy / Apotheke / Doctors
Emergency service location changes
daily

www.apotheker-notdienst.de
www.aerzte-notdienst.de







